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O0mue mo10KeHH

1.1.J]laHHOE MOJIOKEeHHEe pa3paboTaHO HAa OCHOBAHMM JEHCTBYIOUIErO 3aKOHOAATENbCTBA
Poccuiickoii ®Dejepanuu O BeJCHHM JOKYMEHTOOOOpOTAa M ydera y4eOHO-NeIaroruyeckoi
JIeSITENBHOCTH, B YACTHOCTH:
-3axona Poccuiickoit ®enepanmn Ne 273-®3 ot 29 nexabps 2012 roma «O6 obpazopanuu B
Poccuiickoit @enepanuun»;
-DenmepanpHbli  3akoH  «O  IEpCOHANBHBIX  JaHHBIX» 0T  27.07.2006 N  152-@3
-Oenepanbupii  3akoH oT  27.07.2010 Ne 210-®3 «O6 opranusaiuu IpeiOCTaBICHHUS
rOCYIapCTBEHHBIX | u MYHHIIATIATBHBIX YCITyT»
-Pacnopskenne IIpaButensctBa PO ot 25.04.2011 N 729-P 006 yTBepKAeHUH NEpEedHs yCIyT,
OKa3BbIBAEMBIX TOCYNApCTBEHHBIMH M  MYHHIHUIAIbHBIMH  YYPSIKICHUAMH W IPYIHMH
OpraHU3aALUSIMU
-Ilpukaza Munmnpocsemenuss Poccunr ot 06.11.2024 Ne 779 "OO yTBEep)KACHHUM TIEPEUHs
JIOKYMEHTOB, IIOATOTOBKA KOTOPBHIX OCYIIECTBISETCS IeJarOrHuecKUMH pPabOTHHKAMHU IPH
peanmM3ali OCHOBHBIX 00ILIe00pa3oBaTelbHBIX IIPOrpamMM, 00pa3oBaTe/ibHBIX —IMPOTpaMM
cpenHero nmpoheccHoHAIFHOro 00pazoBaHus".

1.2. TTonmoskeHue OmpeeseT mpaBuia paboThl U eAUHbIE TPEOOBAHHUS MO BEICHHIO
aIekTpoHHOro XypHana B MBOY «Vers-baprysunckas COI um. [lenxopruxosa K.M.»
1.3. DnextpoHHBIM >XypHaioM (mamee — OXK) Ha3bpIBacTCs KOMIUIEKC IPOrPaMMHO-

aNMapaTHEIX CPEICTB, BKIIFOYAIOMNN Ga3bl TaHHBIX M CPEICTBA NOCTYNa W pabOTHl ¢ HUMH
(IIpOrpaMMHO-aNIapaTHY o KHOPACTPYKTYPY, CEPBUCH HHOOPMAIIMOHHOTO B3aUMOACHCTBAS).

1.4. DnexkTpoHHBIM  mHeBHMK —  pasgen DX,  mpenctaBnsmommii  coGoi
HHIMBHIyaIH3UPOBAHHYIO BHIOOPKY maHHbiXx H3 OXK o Xome u pesymprarax OOydYeHHUs
KOHKPETHOTO YYCHHUKA.

1.5. DX — cpencTBO MHIMBUAYAJHHOTO y4eTa PEe3yIbTaTOB OCBOEHHs 00pa3oBaTEIbHBIX
nporpamm. OH OTHOCHTCSL K y4eOHO-TIEIarorndeckoil JOKyMEeHTalWH. AKKYpaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJCHHE €ro 00A3aTeNbHO Ui KaXIoro cotpyaauka IIkomisl, B 00S3aHHOCTH
kotoporo BxomuT pabora ¢ DX. JlocTyn K NepCOHANLHBIM CTpPaHHUIAM JHEBHHKA HMMEKOT
poauTend (3aKOHHBIE TIPEICTABUTENH) OOyYaroIerocs, OOydarommics, aJIMUHHCTPALKA
[Ixoner (mupextop IIIKomBI, 3aMECTHUTENM OUPEKTOPA), YUHTEINs, KIACCHBIC PYKOBOJIUTEIIH,
anMuHHCTpaTOp DXK.

1.6. Ipunrmmamu padots! ¢ DK sBisroTCS:

e COOMIONEHUE MPaB U CBOOO]] YIACTHUKOB 00pa30BaTEIbHBIX OTHOIICHUH,

e JIOCTOBEPHOCTH ¥ MOJHOTA HH(bOpMaIHy, coaepxkaueiics B DX,

o yHH(HKANUS JaHHEBIX, comepkamuxcs B DK, # T0KyMeHTHPOBaHHOH HHPOpMATIUK

[xomsr;
e 3alUTa JaHHBIX, cojepkamuxcs B 9K, OT HempaBOMEPHBIX U IIPOTHBOIIPABHBIX
JIeCTBUIA. '

1.7. Benenue 37aeKTpOHHBIX (OpM ydeTra 0Opa30BaTEIbHOH NEATEILHOCTH W PE3yJIbTATOB
obpazoBarenbuoil nestensHOocTH (D)K) sBiIsleTcs COCTaBHOH dYacTeio pabOTHI 1O BEACHHIO
3JIEKTPOHHOTO JJokyMeHTooboporta B Illkoe.

1.8. DX sBnsercs 4acThi0 HHGOPMAIMOHHON cHcTeMBbI LIIKOIIBL

1.9. ®yukuuoHHpoBaHHEe M HCHoNb30BaHHe OJXK OCYLIECTBISETCS B COOTBETCTBUM C
JIeHCTBYIOIHMM 3aKOHOAaTeIbecTBOM P®, B ToM unciie DeiepaibHbIM 3aKOHOM OT 27.07.2006 Ne
152-03 «O nepcoHaATbHBIX JaHHBIX.

1.10. OTBeTCTBEHHOCTh 3a (QyHKIHOHUpOBaHME D)X M KOHTPOJIhL 3a MPABUJILHOCTBIO €T0
BEJICHUS BO3JIAraloTcs Ha aupekTopa [1IKoabl 1 TEXHUYECKOTO CIEIUaIUCTa.



2. Haznagenne K

OX ucnonp3yercs A pelIEHHs CIEAYIOMNX 3a1a4:

2.1. Co3pmaHue/BBOJ, CHCTEMATH3allHs, HCIONB30BAHHE H XPaHEHHE MaHHBIX O XOIe
o6pazoBatensHoli aesitensHOCTH B IlIKone, B ToM umcie 00 ycneBaeMOCTH U MOCEIAEMOCTH
yUaIuxcsl.

2.2. Odopmienre wHBOpMAIMH, XpaHAIEHcs B 0ase HNaHHBIX, B BHAE JOKYMEHTa Ha
OyMa)XHOM HOCHTEIIE.

2.3. OGecredeHne ONEpPaTHBHOrO JOCTyA pOAWTENeH (3aKOHHBIX IIPEICTaBHUTENCH)
obyuaromerocsi, obydaromterocs, anmuauctpaunn Ikomnsr (mupexropa [konsl, 3amecTuTeIeH
JUPEKTOpa), yUYHUTeNel, KIACCHBIX DPYKOBOIHUTENECH K OTMETKaM 32 BECh IIEPHON BEICHHUA
KypHaJIa 110 BCEM IpeIMeTaM B JI000e BpeMsl.

2.4. ABTOMaTH3anKs CO3aHMs OTYECTHOMN TOKyMEHTAlMH YIUTENEH U aJIMAHUCTPAIHH.

2.5. CBoeBpeMeHHOEe MH(POPMHPOBAHHE pOAHMTENCH (3aKOHHBIX HPEICTABUTENCH) IO
BOIIPOCAM YCIIEBAEMOCTH, HHIUBH/YaIbHBIX PE3YIBTAaTOB H IIOCEAEMOCTH UX JICTCH.

2.6. HWndopMupoBaHume oOydJaromuxcs O Xoae 00pa3soBaTCIBHOW  JIesTEIbHOCTH
IIOCPEICTBOM JaHHBIX B D)K.

2.7. KonTposb 3a peann3zanueil 00pa3oBaTeIbHBIX IPOrPaMM, B TOM YUCIIE yUeT:

e IIPOBEIICHHBIX 3aHATUH,

e JIOMAIIHUX 3aJaHuil ¥ 00bEMa Harpy3Kd Ha 00y4aroLIUXCs,

e Ppe3yIbTaTOB OCBOCHHUS 00pa30BaTEIbHOMN IPOrPaMMbl 00YYaIOIIUMHCS

(ycrieBaeMoOCTb);
e IIOCEIIAEMOCTH 3aHIATHH 00yJarolMMHKCH,

e UHAMHKHU yCIEBAEMOCTH O0YyJarOLUXCs;
e peanu3aiuy 00pazoBaTENbHOMN IPOrPaMMBL.

3. [IpaBuaa padotel ¢ 3K

3.1. Benenue DK 00s3aTenbHO IS KAXIOTO MENarora, KIacCHOIO pyKOBOJMTEISA, a TAKXKe
Tex paboTHHKOB [1IKONBL, B UbH (HDYHKIIHOHAIBHBIE 00S3aHHOCTH 3TO BKITFOUCHO.

3.2. Tonmepkanye B aKTyalbHOM COCTOSIHHU WH(OpMAIMH, XpaHsAeHcs B 0ase MaHHBIX
92X, saBissercs 00a3aTEIbHBIM.

3.3. Vuer peanmmsanuu 06pa3oBaTeNbHBIX NIPOrPaMM M OCYIIECTBIECHHUS 0OpasoBaTeIbHOM
JIEATENBHOCTH BEIETCS BCEMH IeJarOTHYeCKUMH paboTHUKamu IIIKOJIBL.

3.4. PacmpeneneHde 3aHATHH IO IIpeIMETaM M 3aKpeIUIeHHe HUX 3a YYUTEIIMH
OCYILECTBIISETCS Ha OCHOBAHUH Y4eOHOT0 IUIAaHA U PACIIPEIEIEHHMS MIE€IarornyecKoi Harpy3Ku.

3.5. Beoxg B D)X mar mpoBeleHUs 3aHSATHH B COOTBETCTBHH C PACHUCaHHEM 3aHATUHA, TEM
YPOKOB, 3a[aHHBIX JOMAIIHHUX 3aJaHUH, OTMETOK OOYUYaIOmUXCS M CBEJCHHH 00 OTCYTCTBUM
VUAIIMXCS Ha YPOKax OCYLIECTBISIETCS YUUTEISAMH €XKEIHEBHO.

3.6. Brecemne B DX wmnbpopmanuu 006 OTMETKax OOYJAIOIIMXCS MU CBEICHUH O
IPUCYTCTBHU/OTCYTCTBUU OOYHYAIOIIHAXCS JOJDKHO IPOM3BOAUTLCS B JICHD IIPOBEICHUS 3aHATUSA
He no3anee 17:30.

3.7. Illkona rapaHTHpyeT OOyYaromIMMCS W MX POIUTEISIM (3aKOHHBIM IPEICTABUTEISAM)
BO3MOYXHOCTh OIIEPATHBHO ITOJIy4aTh HHGOPMAIUIO O TEKYIIEH YCIIEBAEMOCTU U MOCEIAeMOCTH
obyuaromierocs gepes 2K.

3.8. Ilpu Bemenmun DX KaxapM mexarorom (y4uTeneM) JODKHO —COOIOAAThCs
eIMHOOOpa3He 3alOJIHEHUS KYPHAIOB B YaCTH T€M IIPOBEICHHBIX YPOKOB (B COOTBETCTBHHU C
paboueli mpOrpaMMOH IO IpeAMeTy), BEICTABIEHHEIX OTMETOK, TIPOTTYCKOR YPOKOR M 3aIHucel o
JIOMaIHeM 3aJIaHUH.



3.9. Tlome3oBarensm DK 3ampemaercss nepefaBaThb CBOU IE€PCOHAIBHBIE PEKBH3UTHI
moctyna k XK ngpyrum nunam.
3.10. Corpyauukam IIIkonel 3ampermaercs nomyckark oOydarommxcs IHIkonsr x paborte ¢

K.

4. TlpaBu.ia BeleHUs y4eTa yCIeBAEMOCTH H MOCEINAEMOCTH 00y a0 MIHXCsE

4.1. Pabora yuuTensd IO BEIEHHIO [OaHHBIX TEKyIIeH yCHEBAEMOCTH OOYyYaromerocs
ocyiecTBisieTcs B paszeiie «KitaccHbId xKypHAID).

4.2. Vyurtenas B COOTBETCTBUHU C PACIHCAHUEM 3aHATUN BHOCUT B DK cleiyrolye JaHHbIe:
TeMy ypOKa; OTCYTCTBHE O0YJaIOIUXCs; OTMETKH 00yJalOMIMXCs; OMallIHEe 3a/IaHue.

4.3. Yuutens BHOcUT B D)K ydeTHyr0 3amuch O MPOBEICHHOM 3aHSATHH MO (axkTy B JIEHb
npoBeaeHus. [[poH3BOAUTE 3aKUCh YPOKOB 3apaHee HEJOILYCTHMO.

4.4. Yunurenb, 3aMEHSIONIMNA OTCYTCTBYIONIETO YUHUTEls, HAa BpeMs (JaTy) 3aMeHbI [0Iy4acT
moctyn kK O)K Ha cTpaHHIIE OTCYTCTBYIOLIEIO YUHTENS U 3alOJIHACT €r0 B YCTAHOBJICHHOM
TOPSIJIKE.

4.5. Yuer pe3yJbTaTOB yCIIEBAEMOCTH O0yUarOIIMXCS:

e Ppe3yIBLTATHI yueOHOM JeITEeTHHOCTH OIICHUBAIOTCS HA OCHOBAHHMH YCTHBIX OTBETOB
(BBICTYILIECHHIT) 00YYarOIIUXCsl, TUCBMEHHBIX PAOOT, IPAKTHYECKON JAEATCILHOCTH
oOydJaronuxcs;

e OTMETKH 3a YCTHBIEC U ITUCHMEHHBIC OTBETHI BHICTABIISIOTCS B KOJIOHKY 3a TO YHCIIO,
KOr/Ia MPOBOAMIIACH paboTa;

e B KJIETKAX JJI1 OTMETOK YUMTEIh HMEET IIPABO 3aIUCHIBATH OJIUH U3 CIIEHYIOIHX
CHUMBOJIOB: «2», «3», «4», «5», «H», «.». OTMeTKy «1» (€IHHUILY) HE BHICTABIIAIOT.
JIoIyCTUMO CTaBHTh HECKOJIBKO OTMETOK B. OJHY rpady;

e IIpPH KOHTPOJBHBIX MEPOTIPUSITUSIX, IPOBOAUMBIX YUUTEIEM B COOTBETCTBUU C
TEMATHYECKUM IUTAHUPOBAHUEM, 00SI3aTEIbHBIM YCIIOBUEM MPOBEACHUS KOHTPOJIS
SBJISETCS BBICTABIICHUE OTMETOK BCEM 00YJarOIMMCs, IPUCYTCTBYIOIIKUM Ha YPOKE
(MCKIIrOYas ClTydad, KOT/Ia yJanuicst I0NToe BpeMs OTCYTCTBOBAJI 10 yBaXKUTEIbHOM
npu4duHe (HarpuMep, o O0JIe3HH), TOATBEPKIACHHON COOTBETCTBYIOIIUMH
JIOKYMEHTaMHu);

e OTMETKH BBICTABJIAIOTCS B rpade TOro JAHs, KOT/ia IIPOBOAMIACE JaHHAas paboTa;

e OTMETKH 32 MUCBMEHHYIO paboTy MPOCTABIISIOTCS B CPOK He OoJiee Tpex pabouux JiHel
¢ MOMEHTA ee HAaITUCaHHs 00yJaloIIMHUCS;

e BpeMs, 3a KOTOpoe 00yUaroIuiCs TOJKEH TUKBHIUPOBATE 380/DKEHHOCTD, HE
IPEBBINAET OJJHOM yueOHON HEIeNH IIPU YCIOBHH IPUCYTCTBHS 00YYarOIIErocs B
[IIkos1e, B Te4eHUE KOTOPOU Pe3yJIbTaThl OLEHUBAHUS OTCPOYEHHBIX 3aJaHUi TOTDKHBI
OBITH BBICTABJIEHBI yunTesieM B D)K.

4.6. YyeT nocemaeMoCTH 00y4daromuxcs:
e yumTenah 005M3aH HA KAXIOM YPOKE OTMEYATh OTCYTCTBYIOMIMUX 00y4arOIIUXCs;
e TIPU OTCYTCTBHU OOYHYAIOMIETOCS HAa YPOKE YUUTENb IPOCTABIISET KOT», «OID), KOCBY,
«O», «yI», «HID;
e 00yYaroIIHeCs], HIMEIOIINE METUIIMHCKYIO CIIPABKY 00 0CBOOOKIEHHHN OT (PU3HUECKUX
HArpy30K, JOJDKHBI IPHCYTCTBOBATH HA YPOKaX (U3UYECKOH KyJIbTYPbl U BBIIOJIHATH
WHIUBUTyaJIbHBIC 3a/IaHHUS.

4.7. OdopmiieHHE TEMBI YPOKa:
paboTa yuwTens [0 BEICHUIO Y4YeTa BBIIOJIHEHMS YYEOHBIX IIPOIpaMM M IPOBEIICHHBIX

3aHATHI OCYIIECTBISETCS B pasnelie « TeMbl ypOKOB U 3aJaHUA»;

e B Haydajle y‘{€6HOFO rojua y4duTellb BHOCUT TEMATHYECKOE IIJIAHUPOBAHUE IO IpeaIMETY B
paznen «[lmanupoBaHue ypOKOB» Ha Bech y4eOHBIH roj. Eciy yuuTenb HCIbIThIBACT



TPYJAHOCTH TIPH BHECEHUH B JKypPHAJI TEMATHYECKOTO IUIAHUPOBAHHSI, OH MOXKET
3amonHUTh (aitn Microsoft Excel mo ycranosienHo# ¢popme U uMnopTHpoBath B DX
o yumTeb BHOCUT B DK yUeTHyIO 3amich 0 TeMe ypoKa B Hadaje y4eOHOro Tojia U Ha
BECh IEpHOJ (B CIIy4acT M3MEHEHUH KalIeHAapHO-TEMAaTHYCCKOTO IIaHUPOBAHMS,
BHOCHUT KOPPEKTUPOBKY 110 (aKTy),
e yuerHas 3amuch B DK J0JKHA COOTBETCTBOBATh TEME IIPOHIEHHOTO Ha YPOKE
MaTepHaa.

4.8. JomarrHee 3aJaHue:

yaurtesib BHOCHT B DK mH(pOpMAaIHIO 0 JOMAIIHEM 3alaHHH B JI€Hb IPOBEIECHUS 3aHATUS JIO
18:00;

e B rpade «JloMarmHee 3ananue» GUKCHPYET CONEPKaHUE 3a/laHtsl, CTPAHUIIbI, HOMEpa
3aJa4 U YIIpakKHEHUH ¢ OTpaXXeHHeM crieldGUKku JoMarHel paboThl (IOBTOPUTb...,
COCTaBUTH ILJIaH, TAOJIHILY, BOIIPOCHI U T. 11.);

e odopMISeT JOMaITHEE 3aJaHUE TBOPUYECKOIO XapaKTepa, HaIIpUMeED, CJleJaTh PUCYHKH,
HAIKCaTh COUNHEHHE, B rpade «JloMariHee 3a1anue) CaelyomuM oopa3om:
«TBopueckoe 3a1aHue: BBIIOJIHUTL PUCYHOK K CKa3Ke...»;

e BHOCHT 3amuch « THIUBHyalIbHOE 3a1aHue» B rpady «JloMaiHee 3aqaHue», €Ciiu
npejuiaraet o0y4aroluMCsl HHIUBU Ty JIbHbIC 3a1aHU;

e He 3a/aeT JOMAIIHee 3aJaHue U BHOCHUT B moJie «JloMarrHee 3aganuey 3anuch «He
3aJIaHOY;

e HE 3aJaeT JOMAIIHEE 3aJaHue MOCJIe KOHTPOIBHBIX MEPONIPUATHI, HA KAHUKYJIBL.

4.9. BricTaB/IEHHE UTOTOBEIX OTMETOK:

e YYHTEJb BHICTABJISIET OTMETKH 3@ OTUYETHBIN Iepro]l o0yJaromumMes B pazzen DK
«I'omoBas oTMETKaY;

e B KOHIIE OTYETHBIX MMEPUOJOB BHICTABIISIET OTMETKH 00Y4YarOMIMMCS 32 YE€TBEPTh,
MOJIyTOME, TOJI B CPOKH, ONpeesieHHble nupekTopoM I1Ikosbl, HO He Mo3/1Hee YeM 3a
JIBa JTHS IO OKOHYAHHS yYeOHOTO TIEPHOA;

e IS OOBEKTHBHOM aTTECTAIIUN 00YJAIOIINXCS 32 YeTBEPTh YUUTENb 0043aH BBICTABUTh
B D)K He MeHee TpeX OTMETOK C 0053aTeIbHBIM yUETOM KadecTBa 3HaHUMN
00yYarOIIHXCs IO MTHCEMEHHBIM, JJA00OPATOPHBIM U IPAKTHYECKUM padoTaM.

5. ®yHKIUHU H TesITeJJbHOCTH Mosib3oBarteseil 7K
5.1. Ionp3oBarensimu DK SBISIOTCS:
e anvunucTpanus [komner: qupextop 1IKombl, 3aMeCTHTENN TUPEKTOPa;
e TIENAroru;
e KIIACCHBIE PYKOBOJMTEIIH;
e aamuHHCcTpaTop IXK;
e pPaOOTHUKH MEIULIMHCKON CITYKOBI IIKOJIBI;
e CHEIUAINCT KagpOBOH CIIyKOBI IIKOJIBL.

5.2. O6yuaromuecs U UX POIUTENHN (3aKOHHBIE NPEACTABUTENHN) SBJSIOTCS 110J1b30BATEIAMU
3JIEKTPOHHOTI'O THEBHHKA.
5.3. Hupexrop IlIkomb! yTBepKIaeT:

e y4eOHBIH IJIaH HE MTO3/IHEE He MO3/Hee YeM 3a JIBe HeZeld /10 Hadaia y4yeOHOoro
1(S0): ()i E:

e IIEarOrMYECKyI0 Harpy3Ky Ha 4eTBepTh (MOIyroaue/y4eOHbli ro) He [o3Hee YeM 3a
IIBE HEJIENIX 10 Hayasa y4eOHOro Iepruosa;

e pacHHCcaHMe 3aHSITUH Ha y4eOHBIH NeproJI He MO3HEE YeM 3a OJIHY HEEIIIO 10 €ro
Hayaa,

e CIHCOYHBIHA cocTas oOyydaromuxcs kiaccos lllkosnsr He nto3aHee 31 aBrycra;

e CIIHCOK KJIaCCHBIX pyKoBojuTeseH He mo3aHee 31 aBrycra.



5.4.

5.6.

3amectutenb qupekTopa Lkossl o yyeOHO-BociUTaTEIbHOMN paboTe:

OCYIIECTBISET HETIOCPEICTBEHHOE PYKOBOJICTBO CHCTEMO# paboThI 1o BefeHuo DK
10 OKOHYAHHH Y4eOHOr0 Trojia Mmoy4aeT y afMUHUCTpaTopa konuu 2K Ha
3IIEKTPOHHOM HOCHUTEINE HH(POPMALMKI — ONTHYECKOM JUCKE 110 KJIaccam;
IPOBEPEHHBIC Ha Pa00oTOCIIOCOOHOCTD TBEPABIE KoMK DK 3aIe4aThiBaCT B KOHBEPTEIL,
3aBepseT MOJIHUCHIO, paciIu()POBKON MOAINCH U AATOMH;

OCYILIECTBIAET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHHS B XKypPHAJIEC PACIIUCAHUS U
YYETOM 3aMEIIEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATHUH).

10 OKOHYAHUH YETBEPTEM U IMOJIYTOJIHii COCTABISIET OTYETHI IO paboTe yuutenei ¢ DK;
10 OKOHYAHHH y4eOHOr0 ro/ia KOHTPOIUPYET paciedyarky JanHbx JXK ¢ pesyiabratamu
00y4eHus B y4eOGHOM roay (ATOrOBEIMH OTMETKAMH) TI0 KJIACCaM U NMPaBHIBHOCTE UX

oOpMITEHHUS KITaCCHBIMH PYKOBOJUTENISIMU;

UHGOPMHUPYET MEAArOrOB O BHISIBICHHBIX OIIHOKAX, TOMYIIEHHBIX MU IIPH paboTe ¢
92K;

OCYIIECTBIsIET KOHTPOJIb 3a peanuzanueit ®I'OC HOO, OO0 u COO; 3a
BEINOJIHEHHEM yUeOHBIX [JIAHOB; IPOTHO3UPOBAHMEM X0/1a, PA3BUTHUS H Pe3yIbTaTOB
o6pa3oBaTebHON AeSTeILHOCTH 10 KilaccaM; IPaBUIBHOCTHIO BeeHus DX
CBOEBPEMEHHOCTBIO OTPAKEHHUS B XKYPHAJIE PACIIHCAHUS; 3alI0JIHEHHEM Ky pHAa
IIe1aroraMu; CBOEBPEMEHHOCTRIO BBICTABJICHUS. OTMETOK M PE3YJIbTATOB 3aHITHH;
HAITOJIHIEMOCTBIO OTMETOK; OTPaXKEHUEM IOCEIAEMOCTH 3aHSITHH; CBOEBPEMEHHBIM
3aII0JTHEHHEM pa3Jielia IOMAITHUX 3aJaHui; COOTBETCTBHEM JOMAIITHUX 3aJaHnH
TpeOOBaHUSIM O COICPIKAHHIO H 00BEMY.

Yyurens (negaroruuyeckuii paboTHHUK):

otpaxaeT B 9)K xon 06pazoBaTeabHON NESTEIBHOCTH B COOTBETCTBUU C
00pa3oBaTeIbHON MPOrpaMMOM B YIEOHBIM ILJIAHOM;

€XXeTHEBHO BHOCHUT B JKyPHAJ CBEJCHUS O 3aHSTHUSX 10 IpeaMeTy (TeMaxX YPOKOB,
3a/IaHHBIX JIOMAITHUX 33/IaHUSX);

orneHuBaeT 3 (HEeKTUBHOCTE U Pe3yIbTaTUBHOCTH OOYUEHHUS 00yJaromuxcs 1o
npeaMeTy (Kypcy, MporpaMMme), yUUThIBas OCBOCHHE 3HAHUM, OBJIaJICHUE YMEHUAMH,
pa3BHUTHE OIBITA TBOPUYECKOM IEATETFHOCTH, IO3HABATEILHOIO HHTEpECA
o0ydJaroImxcs;

BHOCHT JaHHBIE 00 YCIIEBAEMOCTH 00YUAIOIIUXCSI, CROEBPEMEHHO IIPOCTABIISET
MOJIyYeHHbIE YISeHHKAMU OTMETKH, B TOM UHCJIe YeTBEpTHHIE (II0JIyTO10BbIE) U
TOZIOBEIE;

OTMETKH 32 MHUChbMEHHBIE Pa0OTHI BEICTABIISIET B CPOKHU, IPETyCMOTPEHHBIE HOPMAMH
UX MPOBEPKH, HO HE MO3/IHEee TPeX JHel ¢ MOMEHTa IIPOBEICHUS pabOTHI;

3aHOCHT CBOEBPEMEHHO JaHHBIE O MTOCEIIAEMOCTH 00yYaOIUXCsl, BBIIIOIHECHHH
JOMAIIIHUX 3aJaHui;
3amomHseT DX Kak 3amMernaromuil yuutesnb (BBOJUT JaHHBIE O IPOBEJICHHOM YPOKE) B
YCTaHOBIICHHOM MOPSIIKE IIPH OCYIIECTBICHUH 3aMEHEI.

5.7. KnaccHble pyKOBOIUTEIIH:

KOHTPOJHUPYIOT aKTYaJIbHOCTh HHPOPMAITHH O0YYAFOIITUXCS, POJIUTEIISIX U CIIUCKAx
CBOEro Kjacca U MHQOPMHUPYIOT AUCTIETYEpa 00pa30BaTEIBHOIO YUPEKICHUS O
T00BIX U3MEHEHHUSIX, BHECEHHBIX B JKYpHAI,

AHAJIM3UPYIOT YCIIEBAEMOCTh U MOCEIMAEMOCTh YPOKOB 00YUYarOIIUMUCS CBOETO Kilacea;
KOHTPOJHUPYIOT CBOCBPEMEHHOCTD 3alI0THCHHS U BHECCHHUS MI€IaroraMy JIaHHbIX 00
YCIIEBAEMOCTH 1 MOCEIAaeMOCTH 00y4aroImuxcs CBOero kinacca B 9XK;

HH(POPMHUPYIOT poauTesiell 00 ycIieBaeMOCTH U IIOCEHIaeMOCTH JETEH MOCPEICTBOM
OTUeTOB, chOPMUPOBAHHEIX Ha OCHOBE AaHHEIX 2K, B TOM uucie 1o zampocam
POIUTENEH;



e 3HAKOMAT OOYYAIOMIUXCS M UX POJUTENEH ¢ HOPMATUBHBIMU JJOKYMEHTAMH,
JJOKAJIbHBIMHU aKTaMH H HHCTPYKIUAMH, peFJ’[aMQHTI/Ip}/'IOHII/IMI/I IopsA 0K
ucnoiab3oBanug I)K;

e IPENOCTABJISIOT 110 OKOHYAHUM KaXKI0H YETBEPTH 3aMECTHTEINIO AUPEKTOPA MO yIeOHO-
BOCITHTATENBHON palboTe 0TYSTHI 00 YCIIeBaeMOCTH ¥ MOCEMAEMOCTH 00y JarOIHXCs
KJjacca;

e OpPraHUu3yroT OII€paTUuBHOC B3aHMOHeﬁCTBHe MCXOY O6y‘-IaIOIIlI/IMI/ICH KJIacca, ux
pOIUTEIAMH (3aKOHHBIMHU IPECTABUTENAMH ), anMuHUCTpankei [Hkosr u
refaroraMu ¢ momoiiso 2K

e KOHTPOIMPYIOT €XKEIHEBHO PETUCTPALUIO (aKTa IPUCYTCTBUS/OTCY TCTBHS
o6yqa101ueroc;[ Ha 3aHATUAX.

e BBOMUT M KOHTPOJIHPYET aKTyaIbHOCTh AaHHBIX oOydaromuxcs [koner (O. U. O., rox
POJKJIEHHS, [T0JI, KOHTAKTHBIE JJAHHBIE, T00aBIeHue (PU3UIECKOTO JIUIA B TPYIIITY
«YUeHHKH», Ha3HaYeHHE YIETHBIX JaHHBIX JUIA BXO/(a B 9JICKTPOHHBIH JTHEBHHUK)
(pasmen DK «YueHUKHY);

e BBOJUT U KOHTPOJMPYET aKTyaTbHOCTH JAHHBIX O POJUTENAX (3AKOHHBIX
npencraBurelix) odyuaromuxcs (P. H. O., crenens poacTBa, KOHTAKTHBIE JAHHEBIE,
no6asienne HU3NUECKOro JHNa B rpyniy «Poxurenny, MpUBsi3Ka pOAUTENS K
Npo(UIIIO0 YUEHHKA, HA3HAYEHHE YUCTHBIX JaHHBIX JJIS BXO/Ja B 3JIEKTPOHHbIM
nHeBHUK) (pasaenst DXK: «Dusudeckue Iunay, «Y Y4eHHKH);

5.9. Anpmunuctparop IXK:

e 3aKPHIBAET NPEABIAYIIUY yueOHBIN O, OTKPHIBAET HOBBIA yUeOHbIN rOJ
(ycTanoBKa/mepeBo B HOBBIH yueOHbIH roa — pasaen DK «Hactpoiika mporpaMMeDy,
noapassen « Texymwi yueOHbli ron»);

¢ HasHauaeT nojib3osareneit XK, To ecTh HagenseT NpaBaMu JOCTyIIa IPH OTKPBITHU
HOBOI'O y4eOHOI'0 roJia B COOTBETCTBHHY C YUEOHBIM IJIAHOM, PACTIHCAaHUEM, IPUKA3aMU
mupekropa Ixoer;

e yCTaHABJIMBAET pacmucanue 3B0HKOB (pasznen DK «Pacnucanue 3B0HKOBY);

e IIpEeOCTABISET JOTMHEI U napom st goctyna k 3K (nHeBHUKY) (pazaen 30K
«DuzmyecKue Iunan);

e obOecrneunBaer B3aumoeicTBre DK U CMEXHBIX CHCTEM, BBIITOIHACT PE3EPBHOE
KOIUPOBaHUE JAHHBIX;

e KOHCYIBTHpYET mojib3oBareneit DJK mo Bompocam pabOTEL ¢ HHAM;

e OCYIIECTBJISICT TEXHHUECKOE 00cTyxuBanue DK, B TOM YHCIIe yCTaHAB/INBACT
0OHOBIIEHNS KOH(DUTYpPALHH; €XKETHEBHO TPOBOIUT PE3epBHOE KOMMpoBaHue 0a3
JAHHBIX; yJaJIsSeT HOMEUYEHHBIE OOBEKThI; HACTPAUBACT (CHHXPOHU3UPYET) JAHHBIC
Mexny DK u onexTpoHHBIM THEBHHKOM (paszznen DK «Hactpoiika CHHXpOHU3AIHH
JTAHHBIXY);

e ocymectsisier aqmvuauctpuposanue DX (paszgen DK «AIMHHHUCTPUPOBAHUEY );

e pasrpaHMYMBAET [IPaBa JOCTYIIA I0Ib30BaTeNel B COOTBETCTBUH C IEISIMH U 3aa9aMu
06pa30BaTENILHOM JIeITENbHOCTH U yueOHOM Harpy3KH meaaroros (paszen 9K
«HacTpoiika moyib3oBareneit ¥ mpasy).

o (dopmupyer B XK criucku kinaccoB (paznen DX «Kmaccr»);

o ¢opmupyet B DX crnmckm y4eGHBIX TPYIIN B paMKax Kiacca/mapasient (pasaen 9K
«'pynIsl 00ydeHus» ), OTpaXKaeT H3MEHEHHUS B CIIUCKAX T'PYIIN (3aUkCIICHHE, BIOBITHE,
IepeBOT 00YUarOIUXCs);

e BBOJUT JaHHBIE g popmuposanus B DK yuebnoro miana (paszgen XK «YueOubii
TLJIaHy);

e HA3HAYAET yUYMTEJIEH MO MpeMeTam Ui KaXI0To KJIacca/TPyIiibl B COOTBETCTBHH C
y4eOHBIM pPacIUCaHUEM;



e HACTPAaMBAET CXEMBI O0YUCHHS IS HA4albHOH, OCHOBHOM M Cpe/IHEH LIKONBI (pasie
XK «I'padpuk 00yUeHHs»): CIIACOK U3ydaeMbIX JUCLHUILIMH (IPEIMETOB) LIS KaXKI0Tr0
KJ1acCa/TPYIIIBL, IepUo 00ydIeHHUs, IEPHOJ] aTTECTALIMH, KaHUKYJIbL, y4eOHast Heels,
MIEPEHOCHI IIPa3JHHKOB;

o (opmupyeT B DK CIHCOK KIIACCHBIX PyKOBOJUTEIICH X KOHTPOJIMPYET aKTyalbHOCT
nanebix (pasgen DK «HasHadeHHe KIACCHBIX PyKOBOIHTENIEH);

e 3amonuser rpaduk sx3ameHoB (paszaen XK «'paduk sx3amMeHOBY);

e BBOJMWT JaHHBIE 00 OpraHHW3aIMy 3aMeH IpernosaBarenel (pazaen K «3amena
mperoaaBaremneii»);

e 3amoOJHSET TEMATUYECKHUE [IAHUPOBaHUs 1o npenmeram (paszaen 9K «KanenmapHo-
TEMAaTHYCCKUE TIJIaHbI»);

e pacmperenseT y4eOHYIO Harpy3Ky COIIacHO y4eOHOMY TUIaHy B COOTBETCTBHH €
YTBEPXKIEHHBIMH CIIUCKAMHU YUHUTENIeH-TIPeIMETHHKOB, KJIACCOB, YUEOHBIX TPy
(pasnen DX «Pacmpenenenue HarpysKu»);

e BBOJUT JaHHBIC U hopMupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIC PACUCAHNS
3aHATUI Ha yueOHBIN epuo 1l (Y€TBEPTh, MOIyroaue, rox) (pasaen DK «Pacnucanue
3QHATHI ).

5.10. PaOOTHHKH METUITUHCKOHN CILy?KOBI IKOJIBI:

e 3ANONHSAIOT B HAayale yueOHOro roxa pasnen «JIHCT 3710poBbs»: CBEAEHHs 00
AHTPOIIOMETPHYECKUX JaHHBIX 00yJaIOMUXCs, TPyTIIIEe 310POBbs, METUIIHHCKOM
rpymIe Jjis 3aHTHH GU3HYECKON KYIbTYpOii, HoMepe HeoOX0AUMOH yueOHOwM
MeOeH, a TAaKKe METUIIMHCKAE PEKOMEH ALK,

e 00ECIEYNBAIOT aKTYaILHOCTh MaHHKIX pa3zena DK «JIuct 310poBbs» B TeUeHUE roja.

5.11. Crenuanuct KagpoBoi CIy»O0bl BBOIUT U KOHTPOJIUPYET aKTyaILHOCTh JaHHBIX:

e 0 IEJArorHyecKux coTpyanukax IIlkoisl: mpueM Ha paboTy, yBOJIBLHEHHE, IEPEBO,
Ha3Ha4YeHHeE JOJKHOCTH (OCHOBHOMU H [0 COBMECTHUTEIBLCTBY ), IPHBA3KA K TPYIIIIC
«Cotpymaukuny» (pasaens XK «Pusnueckue mumay, «[Ipaem Ha paboty»,
«VBonbHeHHEY, «KaapoBsie nepeMerieHus», « COTpy THHKHY);

e CIIMCKHU COTPYAHHUKOB IIIKOJIBI, MX JOJDKHOCTH, B TOM YHCIIE PYKOBOAHMTENEMH, rpaduK
paboter (pazaenst DX «Iloapasnenenus», «lomxaocTy, «I'paduku paboTe»).

e  BBOJWT M KOHTPOJIUPYET aKTYaTbHOCTh JAHHBIX O ABM)KEHUH 00ydaromuXxcs (paszesnt
DK «IIprKa3bl 0 IBUKEHUSX KOHTHHTEHTAY), SJIEKTPOHHBIH NepeBo] 00yUYalomuxcs 13
KJIacCa/TPyNIIbl B KJIACC/TPYIIly Ha OCHOBAaHHU IIPHKa30B aupekTopa [Ikossr;

e OCyIIECTBIsieT (OPMUPOBAHHE IPUKA30B O JBIKEHUH ydaIUXCs (3aUrC/IeHHE,
BBIOBITHE, OKOHYAHHE yueObl, IEPEBOI B APYTOH KIacc/Tpymiy).

5.13. OOGyuaromuecss IOKOJBI W WX POAUTENH (3aKOHHBIE MPEICTABUTENU) WMEHOT
CIICAYIOIIHE BO3MOXKHOCTH TP MOJIB30BAHUH 3IIEKTPOHHBIM JTHEBHUKOM:
e TOJYYAIOT HHPOPMALIMIO O TOMAITHUX 3aJaHHSIX;
e IIOJIYYAIOT JaHHBIE 00 YCIIEBAEMOCTH O0YYAIOIHXCS (BHICTABIEHHBIX OTMETKAX).
6. IlpaBa moab3oBatesieii K

6.1. Bce moap3oBarenu DK HMMEIOT MpaBO HCIOIB30BaTh €r0 B E€XKEAHEBHOM PEKHME.
VICKITIOUEHHEM SBIISIETCS IIPOBEIEHUE TEXHUUECKUX PA0OT, KOTOPBIE MOTYT IPOBOJUTECS B CPOK
He 60JIee CYTOK ¢ YBEIOMIIEHHEM I10JIb30BaTeNel 3a HeeIo 10 Havyasa pador.

6.2. KiaccHble pYKOBOJWTEIM HMMEIOT NPaBO MHMOOPMHUPOBATHL POJUTENCH O COCTOSIHUU
YCIIEBAEMOCTH M ITOCEIAEMOCTH UX JIETeH Yepe3 OTIETHl, CYOPMUPOBAHHBIE HA OCHOBE JaHHBIX
9K, 1m0 He0OXOAUMOCTH.

7. OTBETCTBEHHOCTH MOJb30BaTe el K

7.1. Bce monp30BaTeNN HECYT OTBETCTBEHHOCTE:



e 3a HapymeHue TpeboBaHuil PenepanbHOro 3akona ot 27.07.2006 Ne 152-03 «O
MePCOHANBHBIX TaHHBIX);

e pasriallleHHe CBOMX YYETHBIX JaHHBIX (JIOTHH, IIapoJib);

e HapyleHue TpeOOBaHUN HOPMATHUBHBIX [IPABOBBIX JOKYMEHTOB, B TOM YHCJIE
JIOKaJBbHBIX aKTOB U HHCTPYKI[HA, ONPEACIISIFOIIUX ITOPSIOK UCIIOTb30BaHUs 99X B
COOTBETCTBHH C 3aKOHONATEIHCTBOM PD.

7.2. qupextop I1IKoBI HECET OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE YTBEPIXKACHHE YUEOHBIX
IUIaHOB, IIAHA PACIIPeIeICHHS MTe1arorn4ecKoi Harpy3ku 1 y4eOHOIo pacIucaHusl.
7.3. 3aMecTUTENh TUPEKTOPA M0 YUeOHO-BOCITUTATEILHON paboTe HECET OTBETCTBEHHOCTD:
e 3a CBOEBPEMEHHOCTH ()OPMUPOBAHUS YUEOHBIX IUIAHOB, IJIaHA PacpeelICH
[IeJarornYecKoi Harpy3Ku U yueOHOrO pacliCaHus;
e pacrmedaTKy COOTBETCTBYIOIINX pa3zenoB DK B KoHIle yd4eOHOTO roja v ux
odopMIICHHE.

e 3a OecrmepeboitHoe GpyHKIHOHHPoBaHHe DK, 0a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3H;
e HAIOJIHEHHE U aKTYATbHOCTH 0a3bl TaHHBIX PaOOTHUKOB IIIKOIIbL.

e 3a CBOEBpPEMEHHOE coxpaHeHne Komuit DJK Ha 3eKTpOHHOM HOcuTele HHPOpMaLUU
(OIITHYECKOM JHCKE) U pacleyaTKy JOKYMEHTOB Ha OyMa)KHBIX HOCHTEJIAX;

e COOTBETCTBME YUETHBIX 3amuceit XK ¢paktam peauzanuu oOpa3oBaTeIbHON
JIeSITeIbHOCTH;

e 3a CBOEBPEMEHHBIH BBOJA W TOJAEpP)KaHHE B AaKTyaJlbHOM COCTOSHHHU JIAHHBIX
obyuaromuxcs I1Ikonbl, pacnucaHue 3aHATHHA, OTPaKEHHE IBMXKEHHS O00ydaromuxcs,
BeJICHHUE XYypHasa 3aMEH, aKTyaJIbHOCTh OTYETa I10 3all0IHEHUIO JKypHaJla I1e1aroraMmu.

7.6. Yuntens (Ilegaroru) HeCyT OTBETCTBEHHOCTD:

e 3a CBOEBPEMEHHOCTH BHECEHHS, JOCTOBEPHOCTh U aKTYaJIIbHOCTh IaHHBIX 00
yCTIEBAEMOCTH M MOCEIAEMOCTH 00yJaIOIIUXCSI;

e eXXemHeBHOe 3anoiHenne DX

e yCTpaHEHHUE BBIIBJICHHBIX OMMOOK IIpH BeleHuu IXK;

e COXpPaHHOCTH CBOMX PEKBU3UTOB JIOCTYIA, HCKIIIOYAIOUIYIO IOIKIIIOYEHHE
ITOCTOPOHHUX.

7.7. KnaccHble pyKOBOJUTEIN HECYT OTBETCTBEHHOCTD:

e 33 CBOEBPEMEHHOCTL BHECEHHS, TOCTOBEPHOCTE H aKTYyaJIbHOCTH JAHHBIX 00
YCIEBAEMOCTH U TIOCEIAEMOCTH 00yJaroInXcs;

e JIOCTOBEPHOCTH W aKTYaIBHOCTh CIIUCKOB KJIacca ¥ HHPOpMaIUl o0ydaluxcs u UxX
pomuressix (. U. O., Homep TenedoHa, aapec dIEKTPOHHOHN MOYTHI);

e CBOEBpPEeMEHHOE HHPOPMUPOBAHUE POJUTEIECH O COCTOSHUHU yCIIEBAEMOCTH U
MOCEIaeMOCTH UX JeTeit mocpeactsoM IXK;

e TIPEHOCTABJIICHUE IO OKOHUAHUY YUeOHBIX YeTBEpPTeH (IOIyroauil/roaa) 3aMecTUTEINIO
JUPEKTOPa M0 Y4eOHO-BOCIIUTATENBHON paboTe 0TYETOB 00 yCIIEBAEMOCTH U
MOCEIIAaEMOCTH 00YJarOIMMXCs Ki1acca.

7.9. PabotHukM MeguIUMHCKOM  ciyxObl IIIKOIBI HECYT  OTBETCTBEHHOCTH 34
CBOEBPEMEHHOCTH 3aIOJIHEHHUS pasiena «JIHCT 3T0poBbs» U aKTYalIbHOCTE JaHHBIX B HEM.

7.10. Cnenmanuct KagpoBOil CIy>KObl HECET OTBETCTBEHHOCTD 3a BHECCHHE M KOHTPOJIb 3a
aKTyaJIbHOCTBIO IAHHBIX O COTPYIHUKAX, YUYaCTBYIOIINX B 00pa30BaTEIbHOMN JeATEIbHOCTH.

8. OTuyeTHBIC MEpHOABI H XpaHeHHe HHOpMALHH

8.1. OTYeTsI IO YCIIEBAEMOCTH H MOCENAEMOCTH CO3JIAIOTCS B KOHIIE YeTBEPTH, MOJIYyroIus
¥ y4eOHOro roja.

8.2. Otuer o 3anonHeHnu XK U HAKOIUISIEMOCTH OTMETOK CO3AETCs €XKEMECIIHO.



8.3. o 3aBepIueHHH OTYETHOTO Meproa (Y€TBEPTH, IOIYTOIHsl, y4eOHOIO rojia) HTOTrOBBIE
BEJIOMOCTH pAcIeyaThIBAIOTCS HAa OyMa)KHOM HOCHTENE, 3aBEpPSIOTCS IOMIMMCSIMH IeJaroros,
KJIACCHBIX PYKOBOJMTENEH, 3aMECTUTENsI NHpEKTopa IO Y4eOHO-BOCIHUTATENbHOH paboTe,
JIMPEKTOopa.

84. TIlo oxoHuaHmum yueOHOro TrOJa HTOTOBBEIE  BEAOMOCTH  IIPOIIMBAIOTCS,
IIPOIMIHYPOBBIBAIOTCA, OII€YATBHIBAOTCA H CIAarOTCA B apXWB IJI1 XpaHCHUA B YCTaHOBJICHHOM

TIOPSITIKE.
8.5. Ilo oxkoHyaHuu yueOHOro roma moiHas Bepcus OXK NEPEHOCHUTCS Ha DJIEKTPOHHBIN
HOCHTENh HMHMOPMALMK — ONTHYECKHH [HUCK, OIEYaThIBACTCsA, 3aBEPSIETCS TOJIHCHIO

3aMeCTUTENs JUPEKTOpa II0 yueOHO-BOCIUTATENbHOH paboTe W pacmu@poBKOH MOANKMCH H
XPaHHUTCS B apXUBE B YCTAaHOBJIIEHHOM IOPSIKE.



